APPLICATION FOR EMPLOYMENT – Page 1
(Pre-employment Questionnaire)(An equal opportunity employer)
	Name:                                                                                                       Date:

	Address:

	

	Telephone #:                                                                      Cell Phone #:

	Are you at least twenty-one years old?


Employment desired:

Position: __________________ When can you start? _______ Salary desired? ________

Name of current employer?_________________________ May we contact them?______

Have you applied to this company before? Yes___ No ____ If yes, when? ____________

	Education
	Name & Location of school:
	Number of years attended
	Did you graduate?
	Subjects studied

	High School


	_____________________
	
	
	

	College

	_____________________
	
	
	

	Trade, Business or Other School

	_____________________  
	
	
	


General Subjects of special study, research work or 
certificates:______________________________________________________________
APPLICATION FOR EMPLOYMENT – Page 2

(Pre-employment Questionnaire)(An equal opportunity employer)
Previous Employment References:

	Date/Month/Year
	To:

From:
	To:

From:
	To:

From:
	To:

From:

	Name & Address of employer
	
	
	
	

	Phone Number
	
	
	
	

	Salary
	
	
	
	

	Position, title and duties
	
	
	
	

	Reason for leaving
	
	
	
	


APPLICATION FOR EMPLOYMENT – PAGE 3

(Pre-employment Questionnaire)(An equal opportunity employer)

References: Give the names and information for three persons you have known for at least a year. Two should be past supervisors/managers.

	Name


	Address & Phone Number
	Business
	Years Acquainted

	
	
	
	

	
	
	
	

	
	
	
	


Special Questions: Do not answer any questions in this area unless the employer has checked a box preceding the question, thus indicating that the information is required for a bona fide occupational qualification, dictated by national security laws or is needed for other legally permissible reasons.

Are you prevented from lawfully becoming employed in the U.S.? _________________________.
What foreign languages do you speak?______________read?________________write?_______________.
Have you ever been convicted of a felony or misdemeanor?______________________.

If yes, please describe: ___________________________________________________________________.

(You will not be denied employment solely because of a conviction record unless it is related to the job for which you have applied).

Physical Record: Do you have any physical limitations that preclude you from performing any work for which you are being considered? _________________________________________________________
If yes, what can be done to accommodate your limitation? _____________________________________

IN CASE OF AN EMERGENCY, NOTIFY: ___________________ Phone#:____________________

Relationship to you: _____________________ Address: _______________________________________

I certify that the facts contained in this application are true and complete to the best of knowledge and understand that if employed, falsified statements on this application shall be grounds for dismissal. I authorize investigation of all statements contained herein and the references listed above to give you any and all information concerning my previous employment and any pertinent information they may have, personal or otherwise, and release all parties from all liability for any damages that may result from furnishing same to you.

I understand and agree that, if hired, my employment is for definite period, and may, regardless of the date of payment, my wages and salary, be terminated at any time without prior notice
.  
Date_______________ Signature___________________________________________

Job Applicant Questionnaire 

Name: 

          Date:

Due to the nature of our work, and the clientele we service, we ask the following questions. If you prefer not to answer, please indicate so.

1.  Do you have any experience in the Human Services field? If so, please describe.

2.  What makes you interested in this line of work?

3.  What makes you feel you will be good at this type of work?

4.  Have you, or anyone you know, ever experienced any type of abuse?

5.  Is there any type of client that you feel you would have a problem with? Please explain.
6.  What crisis situation do you feel you would have the most difficulty with?

7.  What assets do you possess for a job of this kind?

8.  Have you ever experienced any type of mental illness? (Depression, anxiety, bi-polar, manic depressive?)
9.  Have you ever experienced any type of substance abuse in the past?

10.  Have you ever been convicted of a DUI, DWI, drug charges, assaults, etc?

11.  Have you had problems at other jobs for tardiness, unexcused absences, missing work a lot due to illness? Have you ever been fired for these reasons?

12.  Are you a prior client of CAP? When and what was the outcome?
